Responsible Financial Officer (RFO) – Job Advert

Hours: One day per week (7.5 hours)
Salary: SCP 18–23 
Location: Remote working with occasional attendance at Branston and Mere Parish Council meetings
Reporting to: The Parish Clerk
Contract: Permanent or Fixed-term Locum

About the Role
Branston and Mere Parish Council is seeking a competent and experienced Responsible Financial Officer (RFO) to manage the Council’s financial affairs and statutory financial reporting obligations. The RFO will work closely with the Parish Clerk and Members to support sound financial management, transparency, and compliance.

Contract Options
The Council’s preference is to make a permanent appointment and welcomes applications from candidates seeking a long-term role. However, the Council is also open to considering a fixed-term locum arrangement where this would best support continuity of financial management and the Council’s ongoing review of its staffing arrangements.
Experience of working within a parish or town council environment would be advantageous.

Applicants are invited to indicate whether they wish to be considered for the permanent role, the fixed-term locum role, or either option.

Key Responsibilities
• Maintain accurate financial records in accordance with current legislation and proper practices.
• Prepare monthly bank reconciliations, budget monitoring reports and financial statements.
• Manage payroll, HMRC and pension submissions.
• Prepare year-end accounts and the AGAR.
• Advise the Council on budgeting and precept setting.

For further information or to request an application pack, please contact the Parish Clerk at clerk@branston-pc.gov.uk

